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1. Important Information for Downloading Justification Report

Justification Report consists detailed information about the defaults/errors identified by the Income Tax Department (ITD) while
processing the original/correction statement filed by Deductor for the particular quarter, Financial Year and Form Type. It helps
Deductor to identify the default at Statement Transaction level and to rectify them.

Justification Report is available on TRACES website from 2007-08 onwards.

» Deductor can download Justification Report by using HTTP Download once requested status is available. Justification Report will
be available if statement is processed with default.

Downloaded file will be in ZIP format , it has to be extracted with the password.

« The password for opening Justification Reportis JR_TAN_FormType_Quarter_FY, e.g. JR_AAAA11111A 24Q Q3 2010-11.

Deductor needs to download the latest utility to convert the downloaded Justification Report into Excel format.

Justification report will not be available if your statement is processed without default.
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2. Brief Steps for Downloading Justification Report

Please check statement status under “Statements/Payments” tab before raising the request for Justification Report. Request for
Downloading Justification Report can only be Submitted when Statement Status is “Processed with Default”.

Step 1. Go to TRACES website (www.tdscpc.gov.in). Login to TRACES website with your “User ID”, “Password”, “TAN of the
Deductor” and the “Verification Code” .

Step 2: Click on “Request For Justification Report Download” option available under “Defaults” tab . Select Financial Year, Form
Type and Quarter for which the Justification Report is required.

Step 3: Submit KYC details for the relevant TDS/TCS Statement.

Step 4: After validating KYC details, an Authentication Code will be generated, which will remain valid for same calendar day for
same Financial Year, Form Type and Quarter.

Step 5: On successful submission of the request, a unique Request number will be generated.

Step 6: The Justification Report will be available in “Requested Download” under “Downloads” section, Deductor can search for
Justification Report by using: a) Request Number b) Date c) View All.

Details of Requested Status:
a) Submitted: Successful submission, Request in processing
b) Available: Justification Report is available for Downloading
c) Disabled: Duplicate request submitted for downloading
d) Failed: User are advised to contact CPC(TDS)
e) Not Available: Statement processed without default

Step 7: Deductor can download the Justification Report by using “HTTP Downloads” once requested status is “Available”.
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3. Pictorial guide for Downloading Justification Report

\\’)/ TDS

Centralired Processing Cell

Login
Login
Ragister as New User
Forgot Password

Forgot User ID

Customer Care

Toll.Free 1800 103 0344
= 0120 4314600
g 0120 4816105

7] contactusgtdscpc. gov.in
Have a Grievance ?

View more to view E-Tutotial for raising a
Griavance Onfine

New FAQs View more

= Deductor
= Tax Payes

u General

'TRACES

TDS Reconciliation Analysis and Correction Enabling System

Tax Payer PAO

Alerts/Updates

uperacive

= A new utility version 1.5 has been roed out for generation of Form-16 Parn.B Please downlooad the latest utility version for Form-16 Pan.B

requests,

= From AY 2023.24 onwards, Annual Tox Statement available on TRACES portal will display only TDS/TCS related data. Other details would be
paiiwww.incometax.govinliecio

available in the AIS (Annual information Statement) at e-filing portal (hilps:
there would be no change in display. Click here to know more

About the portal

portal). For data prior to AY 2023.24,

TRACES is a web-based application of the Income Tax Department that provides an interface %o all stakeholders iated with TDS admini

"

enables viewing of challan status, downloading of Conso File, Justification Report and Form 16/ 164/ 168/ 16C/ 160Y 16E/ 27D as well as viewing of annual

1ax credit statements (Form 26AS/Annual Tax Statement)

Cimbbimbtr nt shn Damtnl

Cavernmen:
Income Tax

Quick Links

List of Hospltals - Approval
ws 172K viliNKD)

Circulars / NoSfications / Instrictions
TDS CPC Communications
DIN Verification

e-Tutorials

Rates and Tables

Forms

Conso File Formats

TDS on Sale of Property
Right to information

Section codes for 26A27BA
Services

Guldalines u's 194-0(4) &
206C{1-1)of LT Act

{pdf version Size 4559KB)

Dos & Don'ts
(pdf version Size 2309K8B)

At Zof TDS
(pdf version Size 4692KB)
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3. Pictorial guide for Downloading Justification Report (Contd.)

X2

TAN for Deductor”

Verification Code”

Register as New User

Enter text as in above image™

TDS

Centralized Processing Cell

XXXXXXXXXX

O Taxpayer

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Tax Payer PAO

Enter user id

L pao and password

Click on ? icon
next for more

Home Deductor
Select
Deductor
option
Login as : ® Deductor

Deductor Login

User Id"

Password”

details

Mention TAN of

XXXXXXXXXX

Deductor

1T

T

”
11 (3

ick to refre

Enter the text as

T

displayed then click
on Login button

|K2240)

Login

Forgot Password?

Forgot User 1d?

For more
details on any
screen, click
on Help icon

© For Deductors:

u If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

m If you are unable to login with TIN User Id &
Password, please register as new user in
TRACES

m If you are already registered in TRACES, please
login with your registered User 1d, Password &
TAN

Common Note:

® This website uses cookies to maintain user

preference and session information. Disabling

cookies in your browser might not allow you to
erform certain activities
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3. Pictorial guide for Downloading Justification Report (Contd.)

Home | About Us | Contact Us

e-Tutomals Related Links = Logowt

Search In = =y

Al A E [ Eroish -

\')/ TDS

Centralized Processing Cell

Dashboard

Quick Links
Challan Status

Request for Justification
Report Download

Regquest for Conso File
Download Form 1S
Requested Downloads

PAN Verification

Inbox INew

Register at E-Filing SitelNEW
Request for OLTAS Challan

Correct:on

Tex Payer Gnevance Ticketls

Statements/Payments

TRACES

TS Reconciliation Analysis and Correction Enabling System

Default Communication Forms Downloads

Welcome to TRACES!

TRACES iz a user-friendly application that will help you to manage your TDS §f TCS acocount.

Same of the functionalities available through TRACES are listed below.

= Dashboard view pressnting summary of your account
m Statements / Payments

m View challan status and challan consumption details

m Yiew TDS-TCE Credit for a PAN and werify BAN of Tax Payer

® Downloads

m Download reguested files
® Download Form 16 / 164 Landing page will be
displayed
= Profile

u Update Communication Details

Customer Carea
Toll-Free: 1800 103 0344
E 0120 4814600

E contactus@tdscpc.gow.in

User Login Details

Copyright © 2016 Income Tax Department




3. Pictorial guide for Downloading Justification Report (Contd.)

Dashboard Statements/Payments

Munication Forms Downloads Profile m

View Default Summary

Reguest for Correction
Under ‘Defaults’, m e

‘Request for Just7ification o TRACES'LE Ll TG ET
Report Download’ to place

request

Customer Care
Track Correction Request

Toll-Free: 1300 103 0344

= TRACES is a user-friend View Saved Statements anage your TDS f TCS account.
Request for Justification = ot Readv For Submissi
Report Download ; w . Corrections Ready For Submission
w Some of the functionalitie 1 below. @ 0120 4814600
Tag / Replace Challan

Request for Conso File
m Dashboard view pre:Track Request for Tag / Replace
Challan

B Statements / Payments

Download Form 16 D contactusi@tdscpc.gowv.in
Requested Downloads ) ) )

m view challan status and challan consumption details
PAN Venrnification

m iew TDS-TCS Credit for a PAN and verify PAN of Tax Payer . .
Inbox [INewW i Y User Login Details

® Downloads

Register at E-Filing SiteNewWw

Request for OLTAS Challan = Download requested files

Correction
m Download Form 16 f 164

Tax Payer Gnevance Tickets .
4 . m Profile

® Update Communication Details

Note: Download request for Justification Report for a particular statement can be submitted only when the statement filed by
Deductor and is “Processed with Default”.
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3. Pictorial guide for Downloading Justification Report (Contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links » | Logout Search In » Q [alAalA B § cEngish -
/ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Mmm’?,m
Income Tax Department
Dashboard  Statements/Payments m’ﬂmmuninaﬁun Forms Downloads Profile
Click on Help icon 18-Ju
Request For Justification Report Download for help text for this
screen

o Click here to download e-Tutorial for submitting download request for Justification Report _ _
Select Financial Year,

Quarter and Form Type
and click on ‘Go’ button

/\

Financial Year®  —3elect— ¥ Quarter® —Select- ¥  Form Type®  —Select- v Go

Validation screen will be appear after clicking on ‘Go‘ button.
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3. Pictorial guide for Downloading Justification Report (Contd.)

\\')/ TIDS TRACES

Centalized Processing Cell TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements/Payments Default Communication Forms Downloads

Choose KYC Flow

Since you have Digtal Signature registered on TRACES, you do not require KYC to access all downloads, update profile, submit online correction without separate KYC for all
functionalities or You can opt for 2 normal KYC Vvalidation separately for each functionalty without digital Signature

. Digital Signature supported KYC validation Normal KYC validaton (Withcut Digital Signature)

@ Digital Signature alidated for "Digital Signature supported KYC validation™ option

Validate DSC

Select the option to
validate KYC through
digital signature

Click here to
validate DSC

« Digital Signature Support KYC validation screen will appear only if Digital Signature is registered. Deductor can register/re-

register their Digital Signature in Profile..
* Normal KYC Validation (without Digital Signature) — User can opt a normal KYC validation separately for each functionality

without digital signature.

Note: While signing data with your DSC token, please enter password to validate the DSC
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3. Pictorial guide for Downloading Justification Report (Contd.)

\\')/ TDS | TRACES

Cemralives] Processing Cell | TDS Reconciliation Analysss and Correction Enabling System

Dashboard Statements/Payments Default Communication Forms Downloads Profile
(& embgrar -
\.) S B "
Q7 TDS
. L rmralicd Prnvag Ul

Since you have Digital Signature registered on
all funchionalties or You can opt for & rermal K7C Contant to Sigm:

ABCPAIZNMA
@ Dugaal Sugrature Supported KYC valdshon

) Digital Signature wil be validated for "Digtal Swai|

Certfcate Store

Vabdate DSC
Carmmon Mame insuer Fame
nest 16 ie-Mudhrs Sub CA for O, 174877800 0207-X30 -
mesz1d e dulra Sb CA for 0, |1 74808 02o7-3M '
mest14 eMudrs Sb CAfr .. | v2or-mx ®
eearld I 02407-220 |

0207-22 | -
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3. Pictorial guide for Downloading Justification Report (Contd.)

Notes for Normal KYC validation

Authentication code is generated after KYC information details validation ,which remains valid for the same calendar day for
same form type, financial year and quarter.

Token Number must be of the regular statement on the basis on F.Y, Quarter and Form Type displayed on the screen.
CIN/BIN details must be entered for the challan/book entry mentioned in the statement corresponding to the FY, Quarter and
Form Type.

Government Deductors can enter only Date of Deposit and Transfer Voucher amount mentioned in the relevant Statement.
Only Valid PAN(s) reported in the TDS/TCS statement corresponding to the CIN /BIN details mentioned in Partl, must be
entered in Part 2 of the KYC. Guide available on the screen can be referred for valid combinations.

Maximum of 3 distinct valid PANs and corresponding TDS deposited amount must be entered.

If there are less than three such combinations in the challan ,user must enter all (either two or one).

CD Record no. is mandatory if same challan is mentioned more than one time in the statement.

Copyright © 2016 Income Tax Department
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3. Pictorial guide for Downloading Justification Report (Contd.)

Examples of Unique PAN and Amount combination:

Condition 1 : -If statement contains 3 Deductee rows with same PAN i.e. AAAAAOOOON and corresponding amount against
Deductees are : 1000.00, 1000.00 and 2000.00, then Deductor need to fill details like :

a) AAAAAOOOON 1000.00
b) AAAAAOO0O0O0N 2000.00

Condition 2: -If statement contains 4 Deductee rows with PAN i.e. AAAAAOOOON and corresponding amount against Deductees
are : 1000.00, 1000.00, 1500.00 and 2000.00, then Deductor need to fill details like :

a) AAAAAOOOON 1000.00
b) AAAAAOO0O0O0N 1500.00
c) AAAAAOO0OON 2000.00

Note: For Further guidance please refer Guide 1 and Guide 2 available on TRACES portal.

Copyright © 2016 Income Tax Department
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3. Pictorial guide for Downloading Justification Report (Contd.)

\\')/ TDS TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements/Payments Default Communication Forms Downloads Profile

Choose KYC Flow

Since you have Digtal Signature registered on TRACES, you do not require KYC to access all downloads, update profile, submit online correction without separate KYC for all
functionalities or You can opt for a normal KYC Validation separately for each functionality without digital Signature

ormal KYC validaton (Without Digital Signature)

®' Digital Signature supported KYC validation

o Digital Signature will be validated for "Digital Signature KYC validation™ option

Validate DSC

Select the option to
validate KYC without
Digital Signature
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3. Pictorial guide for Downloading Justification Report (Contd.)

Dashboard Statements/Payments Default Communication Forms Downloads Profile

Please enter Token Number of Regular Statement Filed for Financial Year, Quarter and Form Type mentioned below

“ Authentication code s generated after you fill in the below details and submit. If you hawe already the Authentication Code

today for this statement, pleasse enter and proceed else fill in the details below

Enter Authentication Code
if the validation is done
earlier and you have the
Authentication Code

Authentication Code —=—

Proceed with Authentication Code

D 1f you do not have Authentication Code, please fill in the details below

Enter Token Number of only
Regular (Original) Statement

Form Type 2510
“Manually”, corresponding to
Fimancial Year 2012-13 the Financial Year, Quarter
and Form Type displayed .DO
Quarter 03 w pay

NOT COPY/PASTE

Token Numbsr
Provisional Recsipt Number (PRN)™

@

PART 1. Challan Identification Number (CIN) Details f Transfer Voucher Details as guoted in the above Statement

| Please select if yvou have ONLY MNIL Challan{si{Challan(s) with zero challan amount) in the statement. It is mandatory to enter
unibgue FAN-Amount Combination in PART 2 for NIL Challan statement.

] Please selact if the payment was done by book adjustment (for Government Deductors)

Copyright © 2016 Income Tax Department
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3. Pictorial guide for Downloading Justification Report (Contd.)

Tick in check box

for nil challan or

PART L. Challam §demstiFicaticn Momber {CIM) Detasils / Tramesfer Vowcher Detadls azs guoted in the sbowve Statbtemnmssnt
book adjustment

PI“:- select if vow have 'IZIHI._"r MEL l.'.;h:'l:r-;:]['.'.:hall:n._:] with zero challan amaowung] in the statement 1t s mandsbory to
i PAERET 2 Ffor HIL Challasn statesnem k.

wevk [For Sovesrnmeent Deductors ]

_PI“:- select if the paymant was done by book sdijus
Government deductor

not having BIN details
tick here and need not
provide BSR code and
challan serial number

P leases wncar & Challan wich ac lasastc
manmoned abowve. [F ehare iz o swuch
i® ne such challam. mantion & challs
mantman b challan werh s walic B
Bl Dernils gecricn |

Han wviek ag |..:ll:m il PSR-
Pas-Amesunt cembinatian. IF yeu da Aot hawve &

i SRISS T nter CIN e walia PAN
details for a
challan used in
the statement

Click on the
Guide to select
suitable challan
option

Cuidie £ identify a suitsble challan

BSR Code S Recsips Mambar™

Dt cn wwhickh T as Deposited ™
[dd= memme=ywywyr sog.. 1 Z2=Dwc-1980]

Challan Serial Murmber J 0"
Sarial RNumber (3 digits: &.g.. OO833])

CD Record number is
not mandatory. This
column is required to
be filled only when
same challan is
mentioned more than

once in statement.

Challan Smowne " Transfer Weoucher™
Smmownk (B He.g.. 19087 .00])

I Fomcrd Pduemn basr
ick here if you do

not have any valid

PAN corresponding
to above challan

details

PART F. Enber Umiguoe &M A moen b
Plasss sslact if ehars are ao vl

eha Challas & Tersnafar rrantEansd showes

ing to the challan details menticned abowve. IFf there are
om all awsilable [ome or teo} Faf-Smount combédnatsons.
Click on the Guide
to select suitable
PAN amount
combination

Flease anter thres distincoct PAMN-Smount C
less tham threse F&afNs conmesponding to the sp

skl 0o idencify the niguse PAN-Amount Combinanons

Please enter TDS
deposited amount
for respective PAN’s

Total Smmoant Desposibesd

Pl BE aN STACEMEnT

)

Click here to
proceed further
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3. Pictorial guide for Downloading Justification Report (Contd.)

Home | About Us | Contact Us | Help | Related Links ~ | Logout Search In~ Ql A la A || Engish ~

\\')/ TDS TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System Gevernment of Indis

Dashboard Statements/Payments Default Communication Forms Downloads Profile

Details validated for Form 26Q of FY 2010-11 and Quarter Q4. Authentication
Code will be

available here

Authentication code valid for today is 4eDRZM

Please copy and save the code given below.

Copy from:

This code is valid for today for this FY, Quarter and Form Type and can be reused for the following requests for this statement:
= Download Intimation
= Request for TRACES Offline Correction File
= Request for NSDL Conso File
= View Default Summary
= File Correction
= Request for Justification Report download
= Upload Correction Statement
= Download Form 27A
= Download Form 27D

I Proceed with Transaction I

Copyright © 2016 Income Tax Department
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3. Pictorial guide for Downloading Justification Report (Contd.)

Home | About Us | Contact Us | Help | Related Links « | Logout Search Inv~ ’;\ A A A E . Englsh ~

\\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements/Payments Default Communication Forms Downloads Profile

Download Request Confirmation

Request for Justification Report hasbeensubmitted. Request Number is X000 The file will be available in ‘Downloads’ section.

Request Number will
generate after successful
submission of request

Copyright © 2016 Income Tax Department
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3. Pictorial guide for Downloading Justification Report (Contd.)

Home | About Us | Contact Us | Help | Related Links « | Logout Search In» Q ALALA S . Englsh v

\\')/ TDS |TRACES -4

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements/Payments Default Communication Forms Downloads Profile m
| Beguested Drownloads

i em— —_—
Form 16

Click on ‘Requested Downloads’
under ‘Downloads’ menu to download | Eorm 164
the Justification Report /wlﬂg; Request Confirmation Transacton Based Report
Form ZTD
Drownload Challan Status

Request for Justification Report has been submitted. Request Number is X000 The file 'oamrl ss fas
Wieawr your BIM

COownload 197, 206C(9) certficate
Download Certificate w/fs 195(2)
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33. Pictorial guide for Downloading Justification Report (Contd.)

Dashboard Statements/Payments Default Communication Forms

Enter Request
Number) or Request
Date
or View All to view
the requested status

Files Reguested For Download

Please select one of the below Search Options
To work on/open offline correction input file, you will need winzip 17 or below installed i

Please check if Pop up blocker is disabled in your brow ease disable the same for using this functionality

Request Number Date: = iew All
lnl Click on a row to proceed and select "HTTP Download” or "Download Manager” for the regquests with status as "Available”

lﬂ As per Notification 36/2019, Please provide required details as per new format of 240, Annexure-II from 2018-19 onwards

Reg:'e:l Request Number "”:.”::"' Quarter form Type File Processed Status Remarks
24-Nov- 20185 422343 201213 Qa 24Q Jusufication Report Submitted
23-Nov-201% 422330 201213 Q4 2402 Justification Report raslod In case of
23 Nowv 20185 422329 201213 Q4 24Q Jusufication Repor Failed Smeitted_ status
OO-Nov-201% 422302 201293 Q4 24Q Jusufication Report Failled please wait for 24
30-Sep2015 422083 201213 Q4 24Q Jusufication Report Failed — 48 hrs.
30-5ep201% 422077 20123 Q4 24Q Justification Repor: Falled
20 Sep 2018 422070 201213 Q4 24Q Jusufication Report Failed
17-Aug 201% 410%42 201213 Qe 24Q Jusufication Report Availlable
17 AugQ 2015 41054 201203 Q4 24Q Jusufication Report Available
17-Aug-201% 410%40 201213 Qa 24Q Jusufication Report Availlable

”O‘[‘ ]MIO - View 1 - 10 of 90
HTTP Download

o Chick here for Password related help. Click on help icon on the top rnght corner of the page to view details on 'Status” and 'Remarks’

Copyright © 2016 Income Tax Department
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3. Pictorial guide for Downloading Justification Report (Contd.)

Dashboard Statements/Payments Default Communication Forms Profile

Files Requested For Download

Click on a row to
select it, file can be
downloaded only if
the status is
‘Available’

Please select one of the below Search Options
To work on/open offline correction input file, you will need winzip 17 or below installed in your system,

Please check if Pop up blocker is disabled in your browser settings or not, If not please disable the some for using this functionality
' Request Number ) Date: ® view Al
lnl Click on a row to proceed and select "HTTP Download” or "Download Manager” for the regquests with status as "Available”

lﬂ As per Notification 36/2019, Please provide required details as per new format of 240, Annexure-II from 2018-19 onwards

Request Financial

Date Request Number Yoor Quarter Fform Type File Processed Statu Remarks
24'Nov-201S 422343 201213 Q4 24Q Jusufication Report Awrailabile
23 Nowv-201% 422330 201213 Q4 24Q Jusufication Report Fasled
23 Nowv201S 422329 201213 Q4 24Q Jusufication Report Failed
OO Nov-201% 422302 201293 Qe 24Q Justufication Report Failed
30-Sep 2015 422083 20123 Q4 24Q Jusufication Report Fasled
30 5ep201% 422077 20123 Qe 24Q Justfication Repor: Fasled
290 Sep 2018 422070 201213 Q4 24Q Jusufication Report Failed
17-Aug-201% 410542 201213 Qe 24Q Jusufication Report Avasilable
17 AuQ 2015 41054 201213 Q4 24Q Jusufication Report Available
17-Aug-201% 410%40 201213 Qe 24Q Jussufication Report Avallable
pagel’ |ofro - » View 1 - 10 of 90

HT TP Download

@ Click here for Password related help. Click on help icon on the top right corner of the page to view details on 'Status” and 'Remarks’
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4. Steps for Downloading Justification Report Excel Generation Utility

\\)/ TDS TRACES

Centralived Processing Cell TDS Reconciliation Analysis and Correction Enabling System L

Dashboard Statements/Payments Default Communication Forms Profile

Files Requested For Download

(i ]
Attention Deductors:

To gensrate Form 16/16A. Transaction Based FReport. 27D in PDF format. Justification Report in excel formar and Offline Correction Utility in sxcel format. yvou will need
TRACES Generation Utilizy.

To use Digital Signing functionality through ESigner in Chrome, IE 10+ and Firefox browser, you will need TRACES WebSocket ESigner Urtility V2.0.

Click here 1o download the utility. To work on/open offline CQMIW - . or below installed in your system.
T———
Click here to download
Please select one of the below Search Options Justification Report Excel

To work on/open offline correction input file, you will need . o
Generation Utility

Please checdk if Pop up blocker is disabled in your browser settings or nots same for using this functionality

* Reguest Number Y Date: L Wiewr All

Reguest Number Go
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4. Steps for Downloading Justification Report Excel Generation Utility (Contd.)

e ol
\\)/ :I;&QHSWN Cell I’.;Rneﬁugufonsmtys& and Correction Enabling System h:.;%:z::“

Dashboard Statements/Payments Default Communication Forms Profile m

Download TRACES Utility
I

For more
details on any
screen, click on
Help icon

© Kindly submit the verification code to view the link for dowaloading the wtility

Verification Code

24001

. ”
“ ¥ Click to refresh image

ISR eetigses >

Enter text as in above image” [ Enter the text as

- displayed in
Click on P Verification Cod
Submit

e
—
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4. Steps for Downloading Justification Report Excel Generation Utility (Contd.)

TRACES Justification Report Generation Utility V 3.0 (Needs Excel 2003 or later - Size ~400Kb)/

m TRACES Justification Report Generation Utility V 3.0 =——————— Click here to download

\ Utility

Steps to convert the Justification Report text file into an excel

m Download the zip file from '‘Requested Downloads' screen and save to your local machine

m Unzip the file using Winzip. Password to unzip is JR_<TAN>_<Form Type>_<Quarter>_<FY>»', e.g., JR_AAAAA1235A_24Q_Q3_2010-11, This will save the Justification
Report as a text file

m Download the macro utility for Justification Report from this screen

Follow the steps to
convert the Justification
Report text file into an
excel

m Double-click the utility, excel sheet will open

u Click on 'Enable Content’ in the warning message to enable macros
m Select the Justification Report text file and the folder to save the output excel file and click on button 'Generate TDS CPC Justification Report'
u The text file will be converted into excel spreadsheet and saved in the selected folder

u Open the Justification Report excel file from the folder in which it has been saved

TRACES Offline Correction Generation Utility V 1.2 (Needs Excel 2003 or later. To work on/open offline correction input file, you will need winzip 17 or below
installed in your system.)

m TRACES Offline Correction Generation Utility V 1.2

Steps to convert the Offline Correction file into an excel

m Download the file from 'Requested Downloads' screen and save to your local machine
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4. Steps for Downloading Justification Report Excel Generation Utility (Contd.)

TRACES Justificaticp ®ennrt Gansration Htilite ¥ 3 2 {Nesde Frcal 2007 or later . Gize cdn0kh . .
® TRACES Justific ‘ TRACES- NMWMMM V30 EL@“

file Commands Tooh Fma Opuofn Hdp

Steps to convert t [ oo
® Download the zif w
Add Extract To View Delete Find Waard s will save the Justification

® Unzip the file us
Report a5 & text

m T TRACES - Justification- Repoﬂ ~Generation-Util vio B)ap -2l -

= Download the mj
= Double-click the| | pamme € Saze Packed Type Moc

Folder
162969 Microsoft Office £

® Click on 'Enable
® Select the Justifig
u The text file will

® Open the Justifig

TRACES Offline Co
installed in your s';l

® TRACES Offline

Jill need winzip 17 or below

. ”e .

E3=C Selected 758,784 bytes in 1 file Total 758,784 bytes in 1 file )

Steps to convert the Offline Correction file into an excel
u Download the file from ‘Requested Downloads® screen and save to your local machine
u Download the macro whility for Offline Correction from this screen
u Double-click the utility, excel sheet will open
u Chick on 'Enable Content’ in the warming message to enable macros
u Select the Offline Correction text file and the falder to save the cutput excel file and click on button 'Generate’
® Browse the location where winzip installed location in case winzip not located in default location.

® The text file will be converted into excel spreadsheet and saved in the selected folder

= Open the Offling Correction excel file fram the folder in which it has been saved
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. Steps for Downloading Justification Report Excel Generation Utility (Contd.)

TDS CPC,Aaykar Bhawan, Sector - 3, Vaishali, Ghaziabad, U.P. -201010

Generate Justification Report From Text File

Select the downloaded Justification Report text( txt) file

I Browse ‘

Flease click on the Browse button if you want to change the location

I Browse ‘

Generate Report Clear
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4. Steps for Downloading Justification Report Excel Generation Utility(Contd.)

m

JR-INFO: Text load completed successfully.
Please find the Justification Report in the destination folder

0K

Justification Report will be converted into Excel and will be saved in the destination folder selected in the previous step.
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4. Steps for Downloading Justification Report Excel Generation Utility (Contd.)

TSP B, e Vel Gt UP. 101 P o e st socten 7601

TOEEN
Tab|e 0' C0n1en1 TAN TAN Name HHT::: St Form Type Quarter F.¥.
cantad
PLOSTATEY [ oML ToUZT | AAAAAK
o il gl 240G o4 2012-13

fokes:

. Oue date of payment [Column 5] i 30 days from the date on which arder is paz=ed [Column 4)

P, Dlate upto which interest under section 220(2] is computed [Column 7] refers to challan deposited For
ayment of defaulk.

F. Interest consumed [Column

.o, Content

Fized 220(2) Interest

1 DEEHUH. Summﬂ Defaul Date on which Due D i | l-:d;;i::m Interest
Tl srNo. | Default | e | Oderis | e | Consumed | 2zo(zyis |  Under
”Uf Type [Rs.] (dd- :::::?:“!] [dd-mmm-yyyy] [R=.] [;E:Inputed = g;:[t;;r:
3 ho Payment (Ol Bl
4Shot D PAN -
5 Sht}”.[] “0 ” m) Columns populated as NA For Demand
5 Sht}”.[] d C|.|0 [Om [R ) | P20[2] Interest till the date n;p:nclesﬂngll]ate e - . 70T
Sr. Mo, Default .H.:l::ntt DOrder is Payment * Default “éitf:':“:“g Interest Till
Type (Rs.) dd.::::-.e.d [dd-mmm-yyyy) Clozed (Rs.) ;.I:em?:;:i:f

1 LF 281000 7-Moy-2013 3-Moy-2013 1] 2810.00 1]

d
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THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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